Oobuwecmeo ¢ ozpanuyennoil 0meemcmeeHHOCmMbIo
«FOsicno-Pezuonanvuuiii pecucmpamopy

«Ymeeporcoeny
Cosemom oupexmopos
Ilpomoxon Ne7 om 12.12.2024

ITIPEHCKYPAHT
Ha yciyzu no nepedaue peecmpa u OOKyMeHm 08, C6A3AHHbBIX C 6e0CHUEM peecmpa,
YKA3aHHOMY IMUMEHMOM 0ePHCAmenio peecmpa 6 ciyuae RPeKpaueHus 002060pa Ha éedenue
peecmpa, a maxyce no XpaHeHuio nPU NPEKPauieHuu 002080pa Ha 6edenue peecmpa
(Ilpeiickypanm na yciayzu npu npekpauwieHuu 002080pa)
(6cmynaem 6 oevicmsue ¢ 01.04.20252.)

Ne CroumocTsb yeuayr
n/n Haumenoeanue ycanye ( pyo.eid)
1. [ToaroroBka u nmepegaya peectpa U JOKYMEHTOB, CBSI3aHHBIX
C ero BeJEHHEM', IPU KOIMYECTBE 3apPErMCTPUPOBAHHEIX B
peecTpe IHI:
ot 1 10 20 20 000
or 21 no 100 30 000
ot 101 mo 300 50 000
ot 301 mo 500 70 000
ot 501 go 1 000 100 000
ot 1 001 u BeIIIIE Onpenensiercs: corjameHuemM
cTopoH, Ho He MeHee 200 000
3a Kax b kBapTan - 25% ot
€XKEKBapTaJIbHOW CTOUMOCTH
) XpaHeHue JOKYMEHTOB, OTHOCSIIUXCS K BEJEHUIO peecTpa YCIIYT O BEIEHHIO peecTpa,
" | BMamenbIeB MEHHBIX OyMar B TCUCHUH S (TISITH) JIeT OTIPEJICJICHHON B COOTBETCTBHH
c 1. 6.3. JloroBopa Ha BeieHHE
peectpa

! CTomMocTh yeIIyr onpenenena B COOTBETCTBAM ¢ METOMMKOMN OIpPEAeICHAs CTOMMOCTH YCITyT PETUCTPATOpa Mo IIepenade

peecTpa ¥ XpaHSHHIO JOKYMEHTOB peecTpa
2 Konu4ecTBO CYETOB (C yIETOM HyJIEBBIX) ONPEAENAETC Ha IaTy IIPEKPAIIEHUs I0T0Bopa



METOAUKA
ompesieJIeHNsI CTOMMOCTH YCJIYT PErHcTPaTopa no nepeaaye peecTpa U XpaHeHHI0

AJOKYMEHTOB peeCcTpa B IPEAYCMOTPECHHBIC I[eﬁCTByIOHlHM 3aKOHOAAaTEC/JIbCTBOM CPOKH

NIPHU PacTOP:KEeHUH T0T0BOPa

Ne n/n

HaumeHnoBanue noxkasarejsi pador

HOHFOTOBKa CIIMCKa 3apCruCTpUpOBaHHBIX JIMII B 6yMa)KHOM BUAC
(dopMupoBaHUE TOKYMEHTA;

pacrnedartka JOKYMEHTa;

MIPOLIMBKA JOKYMEHTA.

IToaroToBka crnucka 3aperuCTpUPOBAHHBIX JIUII B JIEKTPOHHOM BHUJIE
(dhopMHpOBaHKE TOKYMEHTa

CBEpKa 3aluceii B peecTpe;

KOHBepTaIys 6a3 JaHHEIX B COOTBETCTBUH C TPEOOBAHMSIME CaMOPETyIHPYEMOH OpraHn3aIny;
coxpaHeHHe HH(OPMaIUK Ha 3JIeKTPOHHBIH HOCUTENb.

[MoaroroBka cBenennii 06 0OpeMeHeHNHN IEHHBIX OyMar 00s3aTeNbCTBAMH BKIIFOUAs CBEJCHHUS
00 yCIIOBHSIX 3aJi0Ta, 0 OJJOKMPOBAHHBIX JIMIEBBIX CUETAaX WM LEHHBIX OyMarax u o0
apeCTOBaHHBIX LIEHHBIX OyMarax c MpHUI0KEHUEM JOKYMEHTOB (MJIM UX 3aBEPEHHBIX
nepeaaroiell CTOPOHOM KON ), ITOCITY>KUBIIMX OCHOBAaHHEM ]ISl BHECEHHSI B peecTp 3amnucei 00
oOpeMeHeHNH, OIOKUPOBAHUU M/HITH apecTe, B TOM YHCie MOMYYSHHBIX OT MPEeAbLIyIIX

peecTponepkarenen

U3BJICYHCHUC NJAHHBIX U3 apXHuBa,
CBEpKa 3arucel B peecTpe;
NOATOTOBKa U pacrneyaTka I0KYMEHTOB.

HOHFOTOBKa PErucCTpaliMOHHOrO XypHajia B 3JICKTPOHHOM BU/JIC

CBEpKa 3aIlice B peecTpe;

KOHBepTaus 0a3 JaHHBIX B COOTBETCTBUH C TpeboBaHMSAME camoperynupyemoit opranuzanuu (IIAPTAT);
coXpaHeHHe HHGOPMALIUK Ha SJIEKTPOHHBIH HOCHTEIb.

[ToaroToBKa perncTpanoOHHOTO KypHaJIa B O0YMaKHOM BUZE
(opmMHEpoBaHKE TOKYMEHTa

pacnedaTka JOKyMEHTa;

MIPOLIMBKA JJOKYMEHTa.

[ToaroroBka TOKyMEHTOB SMHUTEHTA:

aHKeTa SMUTEHTA,

MOJIMHHUKY WM 3aBepeHHBbIE PETHCTPUPYIOMIMM OpPraHOM WIIM 3aBEPEHHBIE HOTapHAIBHO
KOIHMH 3apPErHCTPUPOBAHHBIX PELICHUH O BBITYCKaX HEHHBIX OyMar SMHUTEHTA,

NOJUIMHHUKK WJIM 3aBEPEHHBIE SMUTEHTOM KOIMHM YBEJOMJIGHHH O TOCYAapCTBEHHOMH
perucTpanyy BBITYCKOB IIEHHBIX OyMar, yBeJIOMJICHHH 00 aHHYJIMPOBAHWU WHAWBUAYAIHLHOTO
HOMepa (KoAa) IOMOJHWUTENBHOTO BBHITYCKAa 3MHCCHOHHBIX LIEHHBIX OyMmar, yBeZOMJIEHHH 00
AaHHYJIMPOBAaHMM paHee NPUCBOEGHHOIO TOCYJApCTBEHHOIO PETHUCTPALMOHHOIO HOMEpa H
MPUCBOCHUN  BBIIIYCKY  OMHCCHOHHBIX  IIGHHBIX OyMar HOBOTO  TOCYAapCTBEHHOTO
PETUCTPALIMOHHOTO ~ HOMEpa,  YBEAOMJICHMH 00  aHHYJUPOBAHWUH  TOCYIAPCTBEHHBIX
PETUCTPALIMOHHBIX HOMEPOB JIOTIOJHHUTENBHBIX BBITYCKOB 3MUCCHOHHBIX LEHHBIX Oymar u
MPUCBOCHUH MM TOCYAapPCTBEHHOTO PETUCTPAIMOHHOTO HOMEPA BBITYCKa YMHUCCHOHHBIX IIEHHBIX
Oymar, K KOTOpOMY OHH SIBJISIFOTCSI IOTIOJIHUTEIbHBIMU (0OBbEJMHEHNH BBIITYCKOB M IPUCBOEHUH
UM €JUHOTO FOCYJapCTBEHHOI'O PErUCTPALIMOHHOTO HOMEPa),

MOAJIMHHUKY WM 3aBEPEHHbIE PErHCTPHPYIOIMIMM OpPraHOM WM 3aBEpEHHbIE HOTapHUaIbHO
KOIIMH 3apETMCTPUPOBAHHBIX OTYETOB 00 MTOrax BBIyCKa LIEHHBIX OyMar WiIn yBEJOMIIEHHUH 00
UTOTax BBIIYCKa IEHHBIX Oymar,

KOIMMU 3apEeruCTPUPOBAHHOTO ycTaBa (CO BCEeMHM W3MEHEHHSAMH W JOTOJIHEHUSAMH) U
CBHUJIETENILCTBA O TOCYJAPCTBEHHOW PETHUCTPALUHM OPUANYECKOr0 JIMIA WIH CBHICTEILCTBA O
BHECCHUH 3amucy B EMUHBIA TocyZapcTBEHHBIN peecTp IOPUAMYECKUX JIMLl JUIS YMHTEHTOB,
3apeructpupoBaHHbiX 70 1 wmions 2002 T., 3aBepeHHbIE HOTAapHUAIbHO WM PETUCTPHUPYIOIIUM
OpraHoM,

3aBepeHHasi SJMUTEHTOM KOS IIPOTOKOJIa (MM BBINMKMCKA U3 TIPOTOKOIIA) 3acedanus (CoOpaHws)




YIOJTHOMOYEHHOTO OpraHa 3MHTEHTa, COJCpIKallas pelICHHEe O Ha3HAYEHWM JEHCTBYIOIIETO
€JMHOJIMYHOTO HWCIIOJIHUTEIILHOTO OpraHa, o0 wu30paHuM JCHCTBYIOIIMX 4ICHOB COBETa
JTUPEKTOPOB (HA0JII0IaTSIIbHOTO COBETA) IMUTEHTA,

CBEJICHUS O JHIIe (JIMIaX ), IMEIOIIEM TPaBO MOANUCHIBATh OT UMEHH OMHTEHTA U MTPEOCTABIISATH
perucTparopy 3ampockl Ha MONlydeHHEe WHGOPMAlMK M3 pPeecTpa, a TaKkKe MoNy4yaTrh OT
perucTparopa COOTBETCTBYIONIYIO HH(OpMAIIHIO,

PETUCTPAllMOHHBIN  JKypHaJl 3a TMEPHOJ BEICHUS peecTpa BCEMU  IPEAbLIYIIAMHU
peecTpojiepKaTeNIIMU B OyMa)KHOM H/HJIH 3JICKTPOHHOM BHJIE (B 3aBHCUMOCTH OT TOTO, B KAKOM
BUJIC peeCTpOJCpIKaTeNhb NAHHBIA JKypHAI TONYYWIT MPU MPEIbIAYIINX NpOoIeaypax nepeaadn
JIOKYMEHTOB U WH(pOPMAIIMH CUCTEMBI BEICHUS PEECTPa).

*U3BJICUCHHE JOKYMCHTOB U3 apXUBa,

CBEpKa 3aIuceil B peecTpe;
cOOp TOKyMEHTOB.

7 HOI[I‘OTOBKa AHKCT 3apCTUCTPUPOBAHHBIX JIUIL
U3BJICUYCHUE JOKYMEHTOB U3 apXUBa;

CBepKa 3armceil B peecTpe;

cOOp TOKyMEHTOB.

8 HOI[FOTOBKa aKTa npueMa-nepeaain 1I0KyMEHTOB peeCTpa

HOJrOTOBKA aKTa;

pacreyarka JOKyMEHTa,

cBepKa HH(POPMAIIHH, YKa3aHHBIX B aKT€, C YIIOIHOMOYCHHBIM MPEICTABUTEIEM PEECTPOICPKATEIIS, KOTOPOMY
HepeIatoTCsl JOKYMEHTBI PEeCTpa, U € YIOITHOMOYCHHBIM TIPEICTABUTENICM SMUTCHTA;

HOJINCAHNE aKTa.

9 IToaroroBka TOKYMEHTOB K XpaHEHHIO U IIEpeAady B apXHUB JOKYMEHTOB peecTpa, MOAICKALIIX

XPaHEHUIO Yy PErHCcTpaTopa B TEUCHHE S JIET MOCIIE NEPElayu APYroMy pPEECTPOAEPKATEII0
CBEpKa 3aIiceil B peecTpe;

cO0p TOKYMEHTOB (CITUCKOB 3apEeTUCTPUPOBAHHBIX JIUL], 3aIIPOCOB (pacropspKeHHi) Ha MpeocTaBlIeHue HHpopMauu
U3 peecTpa), peruCTPAMOHHOTO KypHalIa, IepeIaTOYHbIX PacopsHKEHUH (PACTIOPSHKEHHUN ), SBISIOIINXCS
OCHOBAHHUEM IIJI1 BHECCHUS 3aITCEeH B PEECTP M MHBIX MOCTYIHBIIMX B PEECTP JOKYMEHTOB);

COCTaBJICHUE OIHCH TIePENAIONINX JOKYMEHTOB Ha XpaHEHHE B apXUB;

KOHBEpPTHpOBaHHE 0a3 TaHHBIX B 3JIEKTPOHHBIN BHL;

pacredaTka JOKyMEHTOB;

COXpaHEeHHUE IEKTPOHHOTO BU/Ia JOKYMEHTOB Ha 3JIEKTPOHHBIH HOCUTEIIb;

nepeaya SNEeKTPOHHOTO BH/Ia JOKYMEHTOB Ha 3JICKTPOHHOM HOCHTEJIE Ha XpPaHeHHE B 0aHKOBCKYIO STUCHKY;
nepezaya JOKyMEHTOB B OyMa)KHOM BH/IC Ha XpaHEHUE B apXUB 10 aKTy IpUeMa-Tiepejadu.

Cocrapasiiomue pacxoaoB

CymmMa pacxojioB Perucrparopa dopMupyeTcs U3 CleIyOIINX MapaMeTpoB:

" orutata pabo4yero BpPEeMEHH COTPYIHHKOB Perucrparopa, NPUHUMAIONIMX ydYacTHE B TOJTOTOBKE M
NpOBeIeHHH PaboT M0 Iepeaade peecTpa (C y4eToB HaJloroB U cOOpoB);

" [IOHECEHHBIE PAcXOJbl HAa MaTepUalIbl, MCIIOJIb3YEMbI€ IIPHU IMOATOTOBKE JOKYMEHTOB (MH(pOpMAauum)
peectpa (Oymara, KapTpuIX NPUHTEpa, ToHep Kcepokca, CL-auckn);

" OLICHOYHAsl CTOMMOCTb HM3HOCA (aMOpPTH3alM{) MEYaTAIOLIEr0 M KOMHPOBAJIBHOTO 00opynoBaHus (B
COOTBETCTBHH C 3asBJICHHBIMH TEXHUYECKUMH XapaKTePUCTUKAMH);

" [IOHECEHHbIE HAKJIJHBbIE PAcXO/ibl, BOSHUKAIOUIME MPU MOJATOTOBKE M MPOBEACHUH paboT 1O Mepeaaye
peectpa;

" pacxoxpl Ha apeHlly apxXuBa B COOTBETCTBHM C 3aHMMAeMOM IUIOMIAABI0O apXWBa JUIS XPaHEHHS
JIOKyMEHTOB peecTpa SMUTEHTA;

" pacxolbl, CBSI3aHHBIE C oOOecreueHHeM KOHQUICHIMATBHOCTH HH(GOpPMAIIUY, COJCPKANIMXCS B
JIOKYMEHTaxX peecTpa 3MHTEHTa, MOJUIekKAIIUX XPAaHEHUIO B IPETyCMOTPEHHBIE 3aKOHOAATEIHCTBOM
CPOKH;

" HMHBIE PAacXObl, BO3HUKAOIIIE P BHIMOJIHEHUU PadOT B CPOUHOM TOPSKE.



